Exporting & Importing MY CONTACTS List on 210nline

Exporting

e Click on EXPORT CONTACTS

MY CONTACTS
RODCONTACT » “TEXPORT CONTRCTS > AP ORT CONTAETS > B e

ABCDETFGHI JKLMNO PO s>T UV WXY I SHOWALL Search by MName

Hame E-mail Address Phone Last Communicated Segments

M= Minnie Profit

(908) G152
Edit Contact (508)555-91

e Click on SAVE

Eile Download m‘

Do you want to open or save this file?

@ j MName: MyContacts.csv
H

Type: Microsoft Office Excel 97-2003 Worksheet, 158 bytes
From: www.21online.com

Open @ Cancel ]

@ While files from the Intemet can be useful, some files can potentially

harm your computer. f you do not trust the source, do not open or
save this file. YWhat s the risk?
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Exporting & Importing MY CONTACTS List on 210nline

e  Click SAVE (DESKTOP). File will save as a .CSV file - MyContact.csv

DEVES) ﬂ E-l
Save in: @Desktop D <) 3 £ M-

0 @Mv Documents
4 W My Network Places

My Recent
Documents

My Documents
Fiynnm01 on
PLWXP-FLYN...
g

My Network Save as type: Microsoft Office Bxcel Comma Separated Value D

IMPORTING (from Desk Top)

) Click on IMPORT.

MY CONTACTS
“RDD CONTRET > TEXPORT CONTACTS 3" TIMPORT CONTRCTS = CECMENTS

ABCDETFGH I JKLMNOPGQRSTUV WXY I SHOW AILL Search by Mame

Hame E-mail Address Phone Last Commumicated Segments
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Exporting & Importing MY CONTACTS List on 210nline

e Click NEXT

Import Contacts

Step 1. You must firs yrt your current contacts to a text file.

Export your current contacts - for example those in your vanity email account, Yahoo mail, or Hotmail
- to a file. Choose a "comma separated value (C5V)" format for your file.

If you are using MS Outlook, select Import and Export under your File tab; then Export to a File;
choose Comma Separated Values (Windows); select Contacts; then save as a file on your desktop.
Once the file is ready to be exported, click on Map Custom Fields. From the left column, choose the
fields you wish to be exported; on the right column, rename them exactly as specified below:

First Name
Last Name

Ptha
Email Address

T

2. How that you hav vorted your contacts to a text file, cli n the t" button 10 IMpont e e,

button. A m g ill tell you r many contacts illy imported.

Import Contacts Choose dile L‘m'
Step 1. You must fir ort your current co - Lookin: | (B Desktop D ) @ B

@My Documents

MY Recent lﬂMyContact v
Documents
ich

Desktop

e "Import Contacts" button. A m

2

My Documents

Fiynnm{1 on
pLwxp-FLYN... || i I

File name: | D
MyMNetwork | Flesoftyps: | AllFles (") g
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Exporting & Importing MY CONTACTS List on 210nline

e  (Click on NEXT.

Import Contacts
Step 1. You must first export your current contacts to a text file.

Step 2. Now that you have rted your contacts to a text file, cli n the

ChDocuments and Settinagsifhy

Select” button to import the file.

ck the "Impe : button. A mess will tell you he many conta

Confirmation Screen will appear with a list of contacts that were successfully loaded

Import Contacts
Step 1. You must first export your current contacts to a text file.
Step 2. How that you have e xd your contacts to a text file, click on the "Select” button to import the file.
the "Import Contacts™ button. A me ge will tell you how many contacts were s sfully imported.

TRAFORT CONTRETE B
Contacts successfully added.

Here are the contacts that were imported successfully

Minnie Profit
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