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Exporting 

 

 Click on EXPORT CONTACTS 

 

 

 Click on SAVE  
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  Click SAVE (DESKTOP).   File will save as a .CSV file -  MyContact.csv 

 

 

IMPORTING (from Desk Top)  

 Click on IMPORT.   
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 Click NEXT 

 

 

 Click SELECT and locate the file MyContacts.csv.  Click OPEN  
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  Click on NEXT. 

 

 

 

 

Confirmation Screen will appear with a list of contacts that were successfully loaded 

 

 

 


